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MOS (NG DUNG CNTT CO BAN PE THI TIN HOC UNG DUNG
PE SO Thoi gian: 120 phat

Phén |: (4 diém): Soan thao vin ban trén phan mém MS Word Nahi Binh 30/2020
Cau 1: (3 diém): Soan thao van ban sau va can chinh theo thong tu 01 -BNV vé thé
thirc va k¥ thuat trinh bay van ban.

BO TAI,CHiNH CONG HOA XA HOI CHU NGHIA VIET NAM
S6 1101/LB-TC boc lap — Tu do — Hanh phuc

QUYET DINH:

Picu 1. Ban hanh “Ché d6 Ké toan doanh nghiép” ap dung cho tat ca cac doanh
nghiép thudc moi linh vuc, moi thanh phan kinh té trong ca nudc. Ché d6 Ké toan
doanh nghiép, gdm 4 phan:

Phafm thtr nhat - Hé théng tai khoan ké toan;

Phafm thir hai - Hé ,théng bao céao t:c‘li chinh;

Phan thirba - Che d6 chung tu k& toan;

Phan thir tu - Ché d0 so ké toan.

Piéu 2. Cac doanh nghiép, cong ty, Tong cong ty, can cir vao “Ché do ké toan
doanh nghiép”, tién hanh nghién clru, cu thé hoa va xay dung ché d6 ké toan, céc
quy dinh cu thé vé noi dung, cach van dung phu hop véi dic diém kinh doanh, yéu
cau quan ly timg nganh, timg linh vuc hoat dong, ting thanh phan kinh té. Truong
hop c6 sira d6i, bd xung Tai khoan cép 1, cap 2 hodc sira d6i bao céo tai chinh phai
co su thoa thuan b'fmg van ban cua B§ Tai chinh.

Trong pham vi quy dinh ctia Ché do ké toan doanh nghiép va cac vin ban hudng
dan cta co quan quan 1y cp trén, cac doanh nghiép nghién ctu 4p dung danh muc
cac tai khoan, chimg tur, s6 ké toan va lua chon hinh thurc s6 ké toan phu hop véi1 dac
diém san xuét, kinh doanh, yéu cau quan ly va trinh do ké toan cta don vi.

Ha ndi, ngay 01/11/2011
BO TRUONG LIEN BO TAI CHINH
(da ky)

Cau 2: (1 diém): Tao mau vin ban sau:
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Tran trong kinh moi Anh(chi):

Vao luc 19 gio, ngay 08/03/2013
Pén tai phong Hoi truong dé du budi toa

dam.

Phin II: (4 diém)

1. Nhap dit li€u trén bang tinh MS Excel (0.5 d):

THANG 3 NAM 2013

Ban T6 Chire

Chirng tir R A pa SO lugn Pon | Thanh
STT Xua'tllghap Ngay Ten hang JChai gia | tién
XM5000N 3/15/2013
SS2500N 3/8/2013
XM5000X 3/5/2013
CL2000X 3/17/2013
SS3000X 3/20/2013
CL7500N 3/21/2013
XM1000N 3/27/2013
Bang 1
Ma hang Tén hang Ban gia/Chai
N X
XM Dau gbi Xmen 31000 VND | 36000 VND
SS Dau goi Sunsilk 28000 VND | 32000 VND
CL Dau goi Clear 29000 VND | 33000 VND
Thong ké
Tong thanh tién

Tén hang Nhap Xuat
Dau gbi Xmen
Dau gbi Sunsilk
Dau goi Clear

Yéu chu:

2. Cot 36 luong: 1a ki tw thir 3 dén thir 6 cua cot Chimg tir xudt/nhap. (0.5 d)
3. Dya vao 2 ki ty dau cua cot Chung Tur va bang 1 dién thong tin cho cot tén hang. (0.5 d)
4. Dya vao 2 ki tu dau va ki ty cuoi ciia ¢t Chirng Tur tra bang 1 dién thong tin cho cot don

gia. (0.75 @)

5. Cot thanh tién = so luong * don gia — tlen giam, voi: (0.75 d)
- Tién glam— 10%*s6 luong * don g1a neu s0 lugng trén 5000 chai.

- Tién giam= 5%%*sd luong * don gia néu 2000<s6 lugng<=5000 ; Con lai khong giam.

6. Tao vung ti€u chuan, sir dung chirc nang loc nang cao (Avanced) loc ra cadc médt hang tir

ngay 15 tré vé sau & Sheet 2.

(0.5 &)

7. Lap bang thong ké tong thanh tién nhap va tong thanh tién xuat theo timg san pham.(0.5

d)

Phén I11: MS PowerPoint (2 diém) Tao céc Slide sau:

Slide 1:

Slide 2:




@ NGON HAI pANG

> Y nghfa clia ngon hai déng
> Mot sb ngon hai dang & Viét Nam

NGO~ mar pANG

HOIBONG THI CHUAN BAURA

Slide 3:

@ Mot sd ngon hai ding & Viét Nam

> Hai dang Dai Lanh nam trén trién nui Ba thudc day
Pai Lénh (nhéanh Trwéng Son dadm ngang ra bién
tao thanh dé&y nui bao quanh Viing R&)

> Hai dang Ving Tau nadm trén Nui Nho, béo hiéu,
chi dén cho tau thuyén qua lai va vao ra clra Can
Gigy

HOI BONG THI CHUAN BAU RA

@ Y nghia ctia ngon hai dang

» Hai dang tuong trueng cho
anh sang, ngon dén vinh
cu cda bién, dwoc ménh
danh 13 con mét cia bién cé

> Khi dén véi moi dia danh
khac nhau, hai ding lai
mang cho minh mét nét
riéng, vé dep riéng dac trung
cho dia danh do.

HOI BONG THI CHUAN BAURA

Slide 4:
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HOI DONG THI CHUAN BAURA

Yéu cau:

1. Nhap dung ndi dung Slide, chén tranh ¢6 sin ciia Microsoft Office vao Slide, moi

Slide tao mot nén (Background Styles) khac nhau.
2. Tao hiéu ung tuy chon cho tat ca cac doi tugng trén Slide.

3. Tao lién két:

- Nhéy vao cac dong ¢ slide 1 chuyén dén cac slide noi dung tuong tng.

- Tai Slide 2 va 3 tao nit quay vé Slide 1. _

4. Trén mdi Slide tao mot biéu twong va dong chit “HOI PONG THI CHUAN PAU
RA” dé mdi lan thém Slide méi thi biéu trgng va dong chir xuét hién.





